Instructions for Health Care Providers

	The Departments of Public Health, Mental Health, Developmental Services, and Children and Families have regulations specific to Health Care Providers (HCPs) who write orders for individuals in MAP programs.  Please review the following instructions for the forms provided:



	· MAP Certified (non-licensed) staff must have HCP orders to administer medications.

· The HCP must sign and date both the Health Care Provider Order form and the HCP Consultation / Progress Note document

	  Health Care Provider Order form

· The HCP is responsible for reviewing the listed medication information for accuracy.  

· If the HCP wants a listed medication discontinued, write “D/C” in the box next to the name of the medication.

· To add a medication: The HCP orders the medication in the space provided at the bottom of the form. 

· HCPs are required to specify the reason the medication is prescribed, and complete any special instructions for administration.

· For PRN medications, indicate specific target signs and symptoms for use, how many hours between doses, when to notify HCP, and if warranted, the maximum amount of doses a day.  

· Sign and date the form.



	HCP Consultation / Progress Note document

· HCPs are responsible for reviewing the Reason for Visit/ Program Update and Medication Update sections at the top of the page and the list of medications, at the bottom of the page that other HCPs have ordered for this individual.

· The HCP needs to complete the question sections of the form, including the self-administration and next visit sections. 

· The HCP may also write findings, recommendations or any visit information that the HCP wants to communicate to the MAP Certified staff.    

· Vital Signs and any Parameters for administration can be entered under Special Instructions on Order Sheet.   

Again, the HCP must sign and date the form.
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